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Tax Receipt Guidelines

The CICC Foundation is a registered charitable organization and follows the rules
and regulations set out by the Canada Revenue Agency (CRA) for donation tax
receipts. Adhering to the tax receipting rules and regulations protects our

charitable status.

As a Community fundraiser, we want to ensure you understand CICC Foundation’s
ability to provide a tax receipt, which can vary for different activities and events.
Please review this document to understand the situations in which donors are
eligible for a tax receipt, so you can communicate this information correctly to
individuals who will be participating in your event or donating. Itis also your
responsibility to collect the correct donor information for donations made offline
for us to issue a tax receipt. You can use this template to help you collect the

correct information from donors.
So, who is and isn't eligible for a tax receipt?

e Any gift of $20 or more that is not considered sponsorship or that does not
have an advantage is eligible for a charitable receipt.

e In order to issue a tax receipt, the CICC Foundation requires the donor’s
first and last name, their complete mailing address, and ideally an email
address.

e If any portion of the donation is going towards covering the cost of a ticket,
event registration, or a good or service, that portion is not eligible for a tax
receipt. For example, if you charge a ticket entry for your Gala and a

portion of the ticket price will be used to cover food or alcohol, we cannot
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issue a tax receipt for that portion. Only the amount that is intended to be
donated to the CICC Foundation can receive a tax receipt.

e Offline donations need to be received by the CICC Foundation before
December 31st of the calendar year in which your event/activity was held.
Additionally, offline donations need to be received by the CICC Foundation

within 60 days of your event.

For further information on the charitable tax receipt process, please refer to the

Canada Revenue Agency website.
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https://www.canada.ca/en/revenue-agency/services/charities-giving/charities/operating-a-registered-charity/issuing-receipts.html

